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Description automatically generated]Request for Absence
(exceptional circumstances only)






[bookmark: _GoBack]Please complete this form and email it to office@inkberrowprimary.worcs.sch.uk  

	School:

	

	Name of student 1:
	


	Year/tutor group:

	

	Name of student 2:
	


	Year/tutor group:

	

	Do you have any children at another Avonreach Academy Trust School? 
If yes, please state the school they attend and their name.

	

	Home address

	

	Absence requested from: 

	
	To:
	

	Reason for absence:
(exceptional circumstances):
	NOTE: Please add as much detail as possible to explain the exceptional circumstances relevant for the absence request. Please continue on a separate page if required




	Signature of parent: 
(signatures of both parents are required) 
	
	Date: 
	

	Signature of parent: 

	
	Date: 
	



Please note:
Under the Statutory Instruments 2013 No 756 The Education (Pupil Registration) (England) (Amendment) Regulations 2013 Headteachers may only grant leave of absence due to exceptional circumstances.

If your child(s) application is considered not to be exceptional and you decide to proceed with the absence, the registration mark will be a G (unauthorised absence).  Guidance on term time absence and penalty notices can be found here: Information for parents and carers | Worcestershire County Council

The national regulations governing student attendance make it clear that parents do not have any right or entitlement to take a child out of school for the purposes of a term-time holiday.  The Headteacher will be responsible for deciding what constitutes exceptional circumstances and each request for term-time absence will be considered on an individual basis.  

Any absence from school will cause disruption to your child’s education and their opportunity to achieve which therefore should be avoided.  You will be notified of the decision by your child’s school once it is reached.








	School name: 
	
	For office use only              
 (Please initial after sight)

	
	Student 1
	Student 2

	Name of student:
	
	

	Application Received by:

	Agreed:
	
	

	Declined:
	
	

	Requires Further Information:
	
	

	Attendance Code:
	
	

	Referred to External Agency:
	
	

	Current Student attendance:
	%
	%



	Headteacher’s signature:
	

	Date:
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